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Welcome to the Central Australian Community 
Toy Library Kindy
The Kindy is a not for profit community based organization which provides a comprehensive program that aims to meet the needs of each individual child as well as the whole group’s needs.  The Kindy is often your child’s first experience away from the security of his/her parents and the home environment.   It is also a pathway to your child’s further learning  
Kindy is run as an open door program in which the children will revisit many of the so-called “traditional experiences”.  Activities will include (but not be limited to) painting, clay, drawing, dough, dance, music, pretend play, water play, collage, block building, sand and story time.  We hope to present experiences, which will challenge the children and enable them to practice and develop language, skills, imagination and creative expression.  The children will have opportunities for solitary and parallel play and enjoy wandering about discovering the ins and outs of the world.

The most important activity for 0-5 year old children is PLAY.  The value of play has been well documented over the years and has been described as the ‘work of childhood’ the means by which a child comes to terms with and makes sense of the world.  

If you get the chance, we welcome you to stay at any session.  Take time to enjoy the children’s work and play a little yourself.

Enrolment
A child is eligible to commence Kindy from 2 years 6 months and may continue until accepted into preschool or compulsory schooling at the age of 5. The child must be toilet trained. 

Parents are required to complete an enrolment form for their child prior to commencement at the Kindy. (We recommend submitting the forms as early as possible to ensure a place).

Please notify the Kindy of any changes to address phone number etc.
Kindy Hours

Session times:
Tuesday & Wednesday  (limited positions)
8.30am – 2.30 pm
Tuesday, Wednesday & Thursday morning 
8.30am – 11.00am




Tuesday, Wednesday & Thursday afternoon 
12.00pm – 2.30pm

Enrolment Fee 
Once only payment

Toy Library Members 
  
$20 
covers insurance, ambulance & administration costs

Non Toy Library Members 
$70  
covers insurance, ambulance, administration costs and 

12 months membership of the Toy Library 
Session Fees:


1 session per week 

$250 per term
1 full day session per week 
$600 per term
Any sessions missed due to sickness, etc must be paid for in full. 
Planned absences, with two weeks notice, will be charged at 50% of the fee. 

Payment

Term fees are to be paid in full at the beginning of each term. 
A Payment Plan can be arranged in consultation with the Director.
Overdue Fees
Failure to have paid fees by week 4 may lead to the loss of your child’s position. 

Absence

We require a phone call if your child will be absent from Kindy during periods of sickness or holiday.
Cancellation of enrolment
Prior to departure two operating weeks notice is required to cancel your child’s position – this helps in offering places to families on the waiting list.
Cancellation without notice will require an additional payment of 2 weeks fees from date of departure.
Drop off and Collection of Children

· Parents/carers are required to come inside to sign in when dropping off or collecting their child. 
· Times are set so be prompt with drop off and pick-ups. 

· If you need to see the Educational Leader or Director, please ask.
· Relevant information about your child must to be passed on to staff at the beginning of each session.

· Gates must be secured when entering and exiting the Kindy.
· Car Park Safety is of concern to us and we ask that you to keep watch on your children as they leave our centre.
· Please collect your child promptly from the Kindy after the session, as a child left waiting is likely to become anxious.

· Please notify anyone dropping off and collecting your child of all of the above.  
Notification of Change of Address

It is the responsibility of the parent to notify us of any changes of emergency contact numbers, your address, phone numbers and authority to collect.

Email Address

Email seems a sensible way to deliver information to our families (especially if your child is absent). 
Accident & Medication

Staff will fill out forms when appropriate to report any incident or accident and parents will be asked to sign.
If your child requires medication during a Kindy session you are required to notify staff, who will then ask you to fill out the appropriate form.

Behavior Management
Most children at some time or another behave in ways that are unacceptable.

We have strategies to support the child through this behavior.  Information is available on these strategies as a means of supporting children.  Please ask staff for assistance.
Children with Additional Needs 

Every effort will be made to cater for children with additional needs with the overall aim to provide educational play, early intervention and support for children and their families and carers. To provide a smooth transition for the child and ensure it remains an enjoyable experience, it may be advisable for a parent to attend with them until they are accustomed to the routines and feel comfortable. 

Volunteer Work

We would welcome anyone who would like to volunteer to help. Working with Children cards are essential.  
Birthday

We do allow children to bring a cake on their birthday so we can all celebrate with your child if you so wish.  Attached to the cake needs to be a list of ingredients to enable us to protect those children with food allergies.  No food should contain peanuts. Please notify the Director of any special dietary requirements your child may have. 

What you need to bring

· Bag – (labeled)

· Change of clothes – (labeled)

· Piece of fruit or vegetable
Children’s Fruit Time

During the Kindy session children have a shared morning/afternoon tea which is a great social and experimental experience.  Please bring one piece of either fruit, vegetables, cheese or savoury biscuits. 
Drinks

We have a water cooler with cups available for the children during their kindy session.  

Kindy Clothing

Although many of the paints/dye labels state “washable” it is not always the case.

Please send children in clothes that are Kindy friendly.  Keep the party outfits for the parties.  Some of the most fun Kindy activities are the messiest of all!

Please include a change of clothes in your child’s Kindy bag in case of accidents and ensure that all property is labelled with your child’s surname.

Taking Things Home

The children’s art and craft creations will be left for collection at going home time.  The effort the children put into their creations is very important to them.  Please ensure you collect their masterpieces.

Student Observation/Photographic Consent Forms

At Kindy for privacy reasons, it is important to gain consent from parents before we photograph children or make observations for learning/teaching purposes.

Please feel free to discuss any issues/concerns with the Director.
Emergency Evacuation Procedures

Emergency procedures for the safe evacuation of people are a priority within our centre.  We practice these drills throughout the centre once per term. Parents who are staying for any part of the session need to familiarise themselves with the emergency evacuation procedures posted on the walls within the centre.

Infectious Disease

If your child is unwell it is not acceptable to bring them to Kindy. You must advise us of any infectious disease that your child contracts as soon as possible.  We have a responsibility to our CACTL members to advise them if an infectious disease has been within the centre’s environment.

Toy Cleaning and Product Use 
Information regarding the brand, content and ratio of concentrate we use is posted on the notice board in the Kindy area.  Please advise staff of any concerns.
Nappy Change 

An area is provided in the adult’s toilet – please follow the instructions for hygienic use of this area.  Nappy changing is only acceptable in this area, not in the Kindy area. The toilet door needs to be kept closed at all times during the Kindy sessions.

Kindy T-Shirts

We aim to keep a range of CACTL t-shirts available for parents to purchase.  There is an assortment of colours available for $15.00 each.   
Governance/Management

The Board of Management has governance of Central Australian Community Toy Library Inc., with the centre managed on a daily basis by its Director. Your voluntary support as a Board Member is always welcome. The Toy Library Kindy Operational Plan carries policies on a range of issues and is placed on the shelf in the Kindy room for you to read.

The CACTL centre is the hub of your community and as such we have much information about the many services available to you and your children.  Please ask any of the staff for assistance.

We are sure you and your children will enjoy your Kindy experience and encourage in the true spirit of community co-operation any feedback you may have to make this centre the best that it can be.

Kindy Volunteer Help Guide

Please take time to familiarize yourself with our Emergency Procedures and Evacuation Plan.  They are posted on the wall inside the Kindy room

Thankyou for helping us at Kindy.
The children have free choice/indoor/outdoor activities

· Mingle with the children and join in their play

· Help to name children’s artwork

· Around 9.30am – or 1.00pm cut up the fruit

· Gloves need to be used when cutting up fruit (on green cutting boards)

· 3 or 4 plates of fruit are needed for each session

· Some fruit can have skins on – some off

· Cover with fly covers and notify Kindy staff fruit is ready

· If you get a chance, help the children and staff with tidy up and hand washing 

· After fruit time assist any children who need to put on shoes

· Help staff to fold artwork into piles for each child

· Sit with children and join in group singing and story time.
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